Dia de los Muertos Stage RFP

Response to Questions

1. Are we required to provide area lighting for the approximately four
hours that it will be dark during the event?

Answer: You are required to provide lighting sufficient for stage operations and
performances. You are not required to provide “crowd” lighting.

2. Do we have a technical or hospitality rider from the performer for this year's event?

Answer: The District's expectation is that performers will conform to the stage configuration
and specifications provided through this RFP. At this time, no performer-specific technical
or hospitality rider requirements are being incorporated into the stage design. Any
performer requests or additional accommodations identified after contract execution will
be coordinated and addressed directly by the District and should not be assumed as part of
the proposer's scope unless specifically authorized by the District.

3. Can our generator be located adjacent to the stage, or will it need to be positioned
farther away from the stage area?

Answer: The generator may be positioned at the proposer's discretion, provided its location
complies with all applicable County permitting, safety, and regulatory requirements. The
selected location must also ensure that generator noise does not interfere with event
operations, announcements, or entertainment performances. Any required approvals
associated with generator placement shall be the responsibility of the contractor.

4. Is there a direct contact at the County that we can speak with regarding the Dia de
los Muertos event and any permitting or coordination requirements?

Answer: No. At this time, the District has not yet submitted its event permit application. The
permit application is anticipated to be submitted in July, at which time Riverside County will
assign a technician to the application who will serve as the District's primary point of
contact for permit review and coordination.

Vendors seeking general information regarding permitting requirements, stage
configurations, sound requirements, or other event-related regulations may contact the
Riverside County Planning Department directly to request general guidance. However, no
County representative has been assigned specifically to this event at this time.



5. Do we need to supply a side display. It look like one of the pictures had a stage and

screen.

Answer: The video requirement is detailed in Section V. E of the RFP. An “additional” (or

second) screen is not required.

6. Is there overhead pin of where the stage will go. Did not see exactly where the stage

would go on the property.

Answer: We have not determined the exact location, but the stage will not go where it was
located last year. It will very likely be placed at the front of the cemetery, behind the main
office. Any alternate placement would happen in coordination with the vendor.
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7. 1s there a minimal size led screen or video resolution for video to play?

Answer: The video screen shall be of sufficient size and quality to be clearly visible to
attendees from a distance of approximately 100 feet. As a guideline, the District
recommends a screen no smaller than 10.5 feet by 6.3 feet, or an equivalent display size
that provides comparable visibility and viewing quality.



8. Can the District provide a draft run of show or anticipated programming schedule
(performances, announcements, ceremonial elements, etc.)?

Answer: We can provide the basic lineup from years past. We generally have the contracted
event emcee start on stage around 2 PM, this is supplemented by recorded music and
videos form the District through 4 PM. From 4-5 PM traditional folkloric dancers perform on
stage, with live musical acts performing from 5-7 PM. The final 7-8 PM hour is reserved for
the traditional blessing. Please note, this is presented for example only and may vary from
year to year. An actual run-of-show cannot be detailed until all entertainment is secured
and scheduled.

9. How many performing groups are anticipated, and what are the typical technical
requirements (number of performers, microphones, monitors, instruments)?

Answer: The musical acts are generally traditional bands, 4-6 members, with guitars and
drums. Musical acts may have varying requirements; we would suggest planning for up to 5
mics as needed.

10. Will the District provide final input lists, schedules, and cue sheets prior to the
event? If so, by what date?

Answer: Yes. The District will provide the event run of show, performance schedule,
speaker information, and any video content or background media that is to be displayed
during the event. The District anticipates providing final production materials no later than
one week prior to the event.

Proposers should note that this is a community cultural event, not a concert production.
Entertainment will primarily consist of traditional and regional musical performers, along
with ceremonial, cultural, and community presentations. As such, production
requirements are expected to be relatively straightforward and are not anticipated to
involve the complexity typically associated with major concert events.

11. Are there any specific ceremonial or cultural elements requiring specialized
staging, audio, lighting, or video support?

Answer: Nothing outside of what is detailed in the RFP.

12. Are there any content, branding, or visual tone guidelines we should incorporate
into stage appearance, lighting, or LED display design?

Answer: We may supply an event sign to display at the front of the stage. We will also
supply floral decorations for in-front of the stage. No other guidelines.



13. Can the District provide a site map indicating the preferred stage location,
audience areas, and equipment placement zones?

Answer: Answered in previous responses.

14. What are the available dimensions for stage footprint, FOH/mix position, LED
display, and generator placement?

Answer: As we are not sure of the exact location yet, we cannot supply exact specifications.
But we will provide an area of at least 1,800 SF.

15. Can you confirm surface conditions (grass, hardscape, mixed) and any
underground restrictions (utilities, irrigation, etc.)?

Answer: Grass. Vendor will need to be mindful of irrigation lines, any staking should be
done in close coordination with District grounds crew.

16. Are there specific vehicle access routes, load-in/loading zones, or equipment
restrictions?

Answer: Yes. Vehicles are generally not permitted on grounds during the event as there are
no dedicated access routes that avoid visitors. Loading and unloading access points will be
provided the day or load-in and load-out. If day of access is needed, coordination with
District staff and/or security will be required.

17. What are the exact setup and breakdown access hours on the day prior and day
following the event?

Answer: We provide overnight security the day prior starting at 7:00 AM, and access until
8PM the day after. Work may be performed at any time during that window (except event
hours).

18. Will designated crew parking, staging areas, and facilities (restrooms, etc.) be
provided?

Answer: Parking and staging areas, yes. Restrooms will be available (public restrooms).

19. Does the District have a preferred stage size/configuration, or should proposers
recommend based on event scale?

Answer: This is addressed in the RFP, Section V.A.

20. Is there a preference for a mobile stage versus a truss/roof-supported structure?



Answer: We do not have a stage structure preference, so long as it meets the needs as set
forth in the RFP. That said, please keep in mind this is a competitive proposal process. The
District will choose whichever proposal presents the most value for the price presented.

21. Are backstage areas, stage skirting, multiple access points, or barricades required
or desired?

Answer: Skirting is preferred. All other access and barricades is per County and ADA
requirements.

22. Are any aesthetic elements (branding, drape, scrim, signage) expected?
Answer: Answered in previous responses.

23. Are there specific structural engineering submittal or permitting standards
required by Riverside County?

Answer: Yes. The stage will be subject to structural review and approval by the County. See
Section VI of the RFP.

24. What is the intended audience coverage area for the sound system?

Answer: As addressed in the RFP, audiences gathered near the entertainment stage are
typically 50-100 people and intermittent throughout the event. Sound should be suitable to
broadcast over an open area of 5-10 acres.

25. Are there any sound level restrictions due to local ordinances or site
considerations?

Answer: No, but sound should be moderate. This is a cultural gathering at a cemetery, not a
concert.

26. Should proposals include backline, microphones, and monitor systems, or only
FOH PA infrastructure?

Proposals should include all audio equipment necessary to support the event, including
the FOH PA system, mixer, microphones, microphone stands, cabling, and basic stage
monitor capability appropriate for the scheduled performers. Proposals are not required to
include backline equipment such as drum kits, guitar amplifiers, keyboards, or other
musical instruments unless specifically requested by the District at a later date.

Proposers should note that this is a community cultural event featuring traditional and
regional musical performers rather than a large-scale concert production. Audio
requirements are anticipated to be straightforward and typical of community event
performances.



27. Should the lighting package be limited to functional stage wash, or include
enhanced/effect lighting?

Answer: The District's expectation is that the lighting package will provide safe,
professional, and effective illumination of the stage, performers, speakers, and presenters.
Enhanced or concert-style effect lighting is not required. Proposers may include
recommendations for additional lighting features if they believe they would enhance the
event experience; however, proposals should be based primarily on functional stage wash
and presentation lighting appropriate for a community cultural event.

28. Are there restrictions on lighting colors, effects, or atmospheric elements?

Answer: No, but again, this is a cultural event at a cemetery, not a concert. All lighting,
colors and effects should be designed to enhance the stage area and not intrude upon
visitors in surrounding areas.

29. What is the primary use of the LED display (playback, image magnification,
program visuals)? What size is requested?

Answer: Playback and program visuals. Size is addressed in previous responses.
30. Will the District provide content, and in what format?

Answer: Yes, some video and digital content will be provided by the District via transfer or
drive.

31. Is live camera/IMAG support required or optional?

No. Live camera and IMAG support are not required for this event. Proposals should be
based on standard stage, audio, and video display capabilities appropriate for a community
cultural event. Any live camera or IMAG functionality may be proposed as an optional
enhancement.

32. Is any onsite utility power available, or should proposers assume 100% generator-
based systems?

Answer: 100% generator power.

33. Are there specific requirements or restrictions for generator placement, noise, or
fuel handling?

Answer: Generators are subject to County restrictions, inspection and approval.



34. Should power scope include only stage/production systems or additional event
infrastructure?

Answer: The power scope should be limited to equipment and systems associated with the
stage and production package, including audio, video, lighting, and related production
infrastructure. Proposers should not assume responsibility for providing power to other
event infrastructure unless specifically authorized by the District.

35. Does the District have prior permitting documentation or historical guidance for
this event that proposers can reference?

Answer: The District can provide general information regarding permitting requirements and
conditions that have applied to prior events. However, the District does not represent that
such information is comprehensive or reflective of all current County requirements.
Proposers are responsible for familiarizing themselves with Riverside County's permitting,
review, and approval processes and should conduct their own due diligence regarding
applicable requirements prior to submitting a proposal and permit application.

36. Can you confirm the expected permitting process with Riverside County and any
known timelines?

Answer: The District cannot confirm Riverside County's review process or timelines. The
District anticipates submitting the permit application in July, after which a County
representative will be assigned. Proposers should familiarize themselves with the County's
permitting process and account for potential review periods in their planning.

37. Are there known constraints or requirements for temporary structures,
inspections, or approvals?

Answer: Temporary structures, inspections, and approvals may be subject to Riverside
County requirements. Proposers are responsible for understanding applicable regulations
and should not rely solely on information provided by the District.

38. How should proposers account for potential permitting delays outside of vendor
control?

Answer: Proposers should account for the possibility of permitting and review delays as
part of their project planning. The District cannot guarantee review timelines or approval
schedules.



39. Is the proposer expected to develop full ADA access and site routing plans as part
of compliance?

Answer: Only to the extent required by Riverside County or applicable regulations for the
contractor's scope of work. The selected contractor shall cooperate with the District in
providing any information or documentation necessary to support compliance and
permitting requirements.

Additional Note on County Permitting:

The District will serve as the primary applicant for the overall event permit and will
coordinate with Riverside County regarding event-level approvals. However, the selected
contractor shall be responsible for providing all documentation, engineering, plans,
specifications, calculations, inspections, certifications, and permit support materials
required for its equipment, temporary structures, power generation systems, electrical
distribution systems, and related production infrastructure.

The permitting process should be viewed as a collaborative effort between the District and
the selected contractor. The District will coordinate the overall event permit process, while
the contractor remains responsible for ensuring that its equipment and operations comply
with all applicable regulatory, engineering, safety, and permitting requirements.

40. Beyond the listed technical roles, are additional positions (e.g., stage manager,
production manager) expected?

Answer: No additional production positions are specifically required beyond those
identified in the RFP. Proposers should provide staffing they deem necessary to safely and
professionally support their proposed stage, audio, video, lighting, and power systems. Any
additional positions, such as a stage manager or production manager, shall be at the
proposer's discretion and should be included only if necessary to support the proposed
production approach.

Proposers should note that this is a community cultural event with relatively
straightforward production requirements and is not intended to be a large-scale concert
production.

41. What are the expected daily operating hours for crew (setup, rehearsal, event,
breakdown)?

Answer: Entertainment stage operations are anticipated to occur between approximately
2:00 p.m. and 8:00 p.m. on the event day. Proposers should account for any additional crew
time necessary for setup, system testing, sound checks, equipment operation, and
breakdown activities based on their proposed production approach.



The District anticipates that production requirements will be relatively straightforward and
consistent with a community cultural event rather than a large-scale concert production.
Final schedules, including any sound checks or rehearsal needs, will be coordinated with
the selected contractor prior to the event.

42. Will rehearsal or soundcheck time be required on the setup day or event day?

Answer: Limited soundcheck time may be required on the event day and will be
coordinated with the selected contractor once the entertainment schedule has been
finalized. The District does not anticipate formal rehearsals or extensive production
rehearsals.

Proposers should assume that any soundchecks will be brief and consistent with the needs
of a community cultural event featuring traditional musical performances and
presentations rather than a large-scale concert production.

43. Can the District confirm whether Professional Liability (E&O) insurance will be
required?

Answer: Please refer to Section XIV of the RFP and the attached contract template.
Professional Liability (Errors and Omissions) Insurance may be required by the District
depending upon the final scope of services and contract terms. No additional requirements
beyond those identified in the RFP and proposed agreement are being established through
this addendum.

44. Will this project be treated as a prevailing wage/public works project, and should
DIR registration be assumed?

Answer: Please refer to the attached contract template regarding prevailing wage and
Department of Industrial Relations (DIR) requirements. The District does not currently
believe that the services contemplated under this RFP constitute a prevailing wage public
works project. However, the District makes no representation or warranty regarding the
applicability of prevailing wage laws to any proposer's specific operations or scope of work.

Each proposer is solely responsible for conducting its own due diligence and making its
own determination regarding prevailing wage obligations, DIR registration requirements,
and compliance with all applicable labor laws and regulations.



45. If applicable, can the District provide guidance on expected labor classifications?

Answer: No. The District does not provide guidance regarding labor classifications.
Proposers are responsible for determining the appropriate labor classifications, wage
requirements, licensing requirements, and any other employment or regulatory obligations
applicable to their proposed services and operations.

46. Are there any contract terms within Attachment A that are considered non-
negotiable?

Answer: Proposers should review Attachment A carefully and identify any requested
exceptions, revisions, or concerns within their proposal submission, as contemplated by
the RFP. The District reserves the right to determine which contract provisions are material
and non-negotiable and to negotiate terms with the selected proposer as permitted by law
and consistent with the District's best interests.

Failure to identify requested exceptions during the proposal process may limit the District's
willingness to consider such changes during contract negotiations.

47. Should pricing be submitted annually or structured across the full two-year term
with optional extension?

Answer: Pricing should be submitted on an annual basis for each year of the initial two-year
contract term. If proposers wish to identify pricing applicable to the optional one-year
extension, such pricing should be separately stated. Any anticipated price adjustments
between contract years should be clearly disclosed and explained within the proposal.

48. Does the District prefer a single not-to-exceed price or a fully itemized cost
breakdown?

Answer: The District's primary interest is receiving a clear total not-to-exceed price for the
proposed services. However, proposers are strongly encouraged to provide an itemized
cost breakdown identifying major cost components, including equipment, labor,
permitting, staffing, and any optional services. Providing an itemized breakdown will assist
the District in comparing proposals and evaluating overall value.

For evaluation purposes, the total not-to-exceed price will be considered the proposer's
proposed cost.

49. Should optional services (enhanced lighting, larger LED, extended coverage, etc.)
be included as add alternates?

Answer: Yes. Proposers are encouraged to identify optional services, upgrades, or
enhancements as separate add alternates. Examples may include enhanced lighting



packages, larger LED displays, additional audio capabilities, extended operating hours, or
other features that the proposer believes may add value to the event.

Optional services should be clearly identified and separately priced so that the District may
evaluate them independently from the base proposal. The inclusion of thoughtfully
designed optional enhancements may strengthen a proposal by demonstrating additional
value and flexibility.

50. Is there a target budget range or historical spend the District can share for this
scope?

Answer: The District has not established a target budget for this procurement. However, for
informational purposes, the District's total expenditure for the comparable portion of the
2025 event was approximately $21,500.

Proposers should note that this amount included entertainment-related expenses and
therefore should not be viewed as a direct comparison to the scope of services requested
under this RFP. Proposers should independently evaluate the requirements of the RFP and
submit pricing based on their proposed approach and scope of services.

51. Is there an incumbent for this contract?

Answer: The District does not currently maintain an active contract for the services
contemplated under this RFP. Similar services have been provided in prior years in support
of the District's annual Dia de los Muertos event; however, this procurement is being
conducted as a new competitive solicitation and no proposer will receive preference based
on prior participation.



